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Dear Colleague 
 
ANCILLARY STAFFS PAY FOR 2004/2005 
 
• Increases to national pay rates for 2004/2005 
• Increases to upholsterers’ pay 
• Increases to on–call allowances 

 
 
1. I am writing to inform you that the Ancillary Staffs 
Whitley Council has reached agreement on the items listed 
above.  An agreement has been reached on increases to national 
pay rates for 2004/2005.  The details of the agreement are set out 
below. 
 
Increases to National Pay Rates for 2004/2005 
 
2. With effect from the pay week in which 1 April 2004 
falls,  national pay scales will be increased by 3.225%. The 
resulting new pay rates are given in the revised table at Annex A 
to this letter. The new rates for trainees are set out in revised 
paragraph 280, 290, 291, 292 and 294 are also attached.  
 
3. Part time staff shall be paid pro-rata. 
 
Upholsterers Pay – Increases for 2004/05 
 
4. With effect from the first pay week in which 1 April 
2004 falls, the new national pay rates for journeymen/women 
upholsterers will be increased by 3.225% to bring these staff into 
line with agreements reached for other ancillary staff.  This 
agreement replaces the former provisions which provided for 
these staff to receive increases in pay in line with the agreements 
reached with the British Furniture Trade Joint Industrial Council.  
The new rates of pay are given in the revised paragraph 291 of 
the ASC Handbook set out in the replacement page attached to 
this letter. 
 
5. The enhanceable allowances for upholsterers who 
perform chargehand or foremen/women duties shall be as given 
in the revised paragraph 292 of the ASC Handbook set out in the 
replacement page attached to this letter 
 

 
 
15 March 2004 
______________________________ 
 
Addresses 
 
For action 
Chief Executives, NHSScotland  
Boards and Special Health Boards 
 
Chief Executive, Common Services 
Agency 
 
Chief Executive, State Hospital 
 
Chief Executives, NHSScotland 
Trusts 
 
For information 
 
Members, Scottish Partnership Forum 
Members, HR Forum 
______________________________ 
 
Enquiries to: 
 
Ms Judith Ballantine 
Directorate of Human Resources 
Scottish Executive Health Department 
Ground Floor Rear 
St Andrew’s House 
EDINBURGH EH1 3DG 
 
Tel: 0131-244-3778 
Fax: 0131-244-2837 
E-mail: 
Judith.Ballantine@scotland.gsi.gov.uk  
_______________________ 
 
 

mailto: Judith.Ballantine@scotland.gsi.gov.uk
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Increases to on-call allowances 
 
6. The provisions referring to working on-call away from the normal place of employment set 
out in paragraph 170 of the Ancillary Staffs Council Handbook are infrequently used. However, 
some NHS Trusts who employ staff on national contractual arrangements, and who have staff who 
undertake such work, may have continued to apply these provisions and to uprate the rates for such 
work under local arrangements.  These Trusts are asked to uprate any existing rates for such work by 
a minimum of 3.225% from the week in which 1 April 2004 falls.                     
 
Enhancements 
 
7. Overtime and similar enhancements calculated by reference to basic pay rates should be 
calculated by reference to the revised national pay rates. 
 
Scottish Ministers’ Approval 
 
8. Employers should implement this agreement, which has been approved by Scottish Ministers 
under Regulation 2 and 3 of the National Health Service (Remuneration and Conditions of Service) 
(Scotland)  Regulations 1991 (SI 1991 No 537).  A copy of the formal approval is attached.   
 
Action 
 
9. NHS Boards, Special Health Boards and NHSScotland Trusts who employ staff on national 

contracts should: 
 

i. Ensure that the necessary arrangements are made as soon as possible to pay the 
national pay rates effective from 1 April 2004. 

 
 ii. Notify Scottish Public Pensions Agency of any increase in pensionable remuneration 

and contributions arising from the payment of arrears to former employees.  
 
10. The replacement pages form Amendment Number 12 to the Ancillary Staffs Council 
Handbook. 
 
Enquiries 
 
11. Employees should direct their personal enquiries to their employing NHS Board, Special 
Health Board or NHSScotland Trust. 
 
12. Employers are asked to make their own arrangements for obtaining any additional copies of 
this Circular.  This Circular can also be viewed on http://www.scot.nhs.uk/sehd/pcs.asp 
 
13. Copies of previous Pay Circulars from 2000 may also be obtained on the above website. 
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Destruction Date  
 
14. This Circular need not be retained more than 4 years after issue. 
 
 
 
Yours sincerely 
 
 
 
MIKE PALMER 
Assistant Director of Human Resources (Workforce and Policy) 
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SECTION V - TRAINEES 

 
280. Rates of Pay 
 
 (a) Trainee Cooks 
 

 Until successful completion of Part 1 of the Course during the first and second year of 
training trainee cooks shall be paid the trainee rate of £182.56 per week from the 
week in which 1 April 2004 falls.  

 
  (i) On successful completion of Part 1 of the Course trainees who continue with 

training will be regraded to the entry point of Scale B. On successful completion of 
Part II they will become entitled to be regraded to Scale C, subject to the provisions of 
paragraph 25. 

 
  (ii)  Trainees who obtain one of the recognised cookery diplomas set out in Section 

I, Part E, shall receive an additional 0.4p per hour during the first part of training and a 
fully enhanceable allowance of £3.89 per week on successful completion thereof. 

 
 (b) Trainee Laundry Supervisory Staff 
 

 Trainee Laundry Supervisory Staff shall be paid the trainee rate of £182.56 
per week from the week in which 1 April 2004 falls, plus an additional 80p 
per week (in full at all ages), which shall count as part of basic pay for all 
purposes.  

 
 (c) Other Trainee Staff 
 

 Other staff employed in a trainee capacity, or staff not undertaking the full 
range of duties appropriate to the grade on which they are employed, shall 
from the week in which 1 April 2004 falls be paid the trainee rate of 
£182.56 per week.  

 
 

Paragraphs 282 - 289 unallocated 
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SECTION VI - TRADESMEN/WOMEN 
 

290. Tradesmen/women are for the purpose of paragraphs 290, 291, 292 and 293 
limited for the time being to upholsterers only.  

 
  291. With effect from the beginning of the first full pay week in April 2004 the rate of 

pay for journeymen/women upholsterers shall be £215.15 per week (£5.517 per hour), 
enhanceable for all purposes.  

 
292. Upholsterers who perform chargehand or foreman/woman duties shall receive the 
following enhanceable allowances: 
 
With effect from the beginning of the first full pay week in April 2004.   

     
   Rate per week    
 

Chargehand  £8.08 (£0.207p/h)     
 

Foreman/woman  £14.51 (£0.372 p/h)    
Up to 10 staff 

 
11 or more staff £ 15.23 (£0.390p/h)    

 
 
294. Instructional Pay 

 
Tradesmen/women or staff employed as bakers and confectioners, butchers, tailors and 
shoemakers in a psychiatric* hospital substantially engaged in working with patients for 
the purpose of occupying them and for whom the instruction of patients is incidental to 
their main work shall receive an allowance of £1.20 per week above the appropriate trade 
or scale rate.  Any such staff engaged only for a small proportion of their working hours 
on such duties shall receive an allowance of 3p per hour. 
 
* In Scotland, Mental or Mental Deficiency Hospital. 

 
Paras 295-299 reserved  



 

 

ASC Pay Rates (1 April 2004)1 
 
 Hourly Rate Weekly Rate 
Supervisory Rate £6.190 £232.13 
Non-supervisory Rate £5.519 £206.96 
 
Spine Point Additions  
 
Description No. of Additional 

Spine Points 
Supervisory Rate Non-supervisory Rate 

  Hourly Rate Weekly Rate Hourly Rate Weekly Rate 
Care of patients allowance 
Foul Linen (non Laundry/Sewing Staff) 

2 £6.315 £236.81 £5.623 £210.86 

Qualification Allowance 
Foul Linen (Laundry/Sewing Staff) 

3 £6.379 £239.21 £5.675 £212.81 

Alternating Shift 
 

6 £6.572 £246.45 £5.837 £218.89 

Regional Secure Unit 
 

8 £6.704 £251.40 £5.950 £223.13 

Alternating Shift PLUS 
Qualification Allowance/ 
Foul Linen (Laundry/Sewing Staff) 

9 £6.772 £253.95 £6.008 £225.30 

Rotating Shift 
 

10 £6.840 £256.50 £6.068 £227.55 

Rotating Shift PLUS 
Qualification Allowance/ 
Foul Linen (Laundry/Sewing Staff) 

13 £7.047 £264.26 £6.251 £234.41 

 

                                                 
1 In accordance with HDL(2003)15 – NHS Scotland Low Pay Agreement 
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NATIONAL HEALTH SERVICE 
APPROVAL OF REMUNERATION AND CONDITIONS OF SERVICE 

 
In accordance with Regulation 2 and Regulation 3 of the National Health Service 
(Remuneration and Conditions of Service) (Scotland) Regulations 1991 (SI 1991No. 537) the 
Remuneration and Conditions of Service set out in the attached Scottish Executive Health 
Department’s letter of 15 March 2004, NHS Circular: PCS(ASC)2004/1 records an 
agreement negotiated in the Ancillary Staffs Council of the Whitley Councils for the Health 
Services (Great Britain) and is hereby approved for the purpose of the said Regulations. 
 
 
 
 
 
 
    MIKE PALMER 
                                             (A member of the staff of the Scottish Ministers) 
                                             Assistant Director of Human Resources (Workforce and Policy) 
 
 
Scottish Executive 
Health Department 
St Andrew’s House 
EDINBURGH 
EH1 3DG 
15 March 2004 


